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11 TYPE OF GRANT SCHEMES FOR FINANCIAL ASSISTANCE
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HRD CORP CLAIMABLE COURSES
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TOPIC 1

HRD CORP CLAIMABLE COURSES (HCC)




TOPIC 1 | HRD CORP CLAIMABLE COURSES (HCC)

STEP 1 STEP 3 STEP 5

Training providers submit

Training Providers Approval by
register their course into HRD Corp.

the system.

course fee claims after
training
is completed.

STEP 2 STEP 4 STEP 6

Employers submit
claims for other
allowances.

Employers apply training Training Providers
grant via the system. conduct training.
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TOPIC 2

TYPE OF COURSES UNDER HCC AND
REQUIRED DOCUMENTS
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TOPIC 2 | TYPE OF COURSES UNDER HCC AND
REQUIRED DOCUMENTS

0 HRD Corp Accreditation Certificate

General
Courses

. Trainers’ profile

2. HRD Corp accreditation
certificate

3. Comprehensive course

contfent

—_

Course fee:

Subjected to HCC Scheme
ACM.

For more info, please refer to
HRD Corp Allowable Cost
Matrix (ACM).

Focus Area
Courses

. Trainers’ profile

2. HRD Corp accreditation
certificate

3. Comprehensive course
content

4. Acknowledgement letter

(Obtained after course

verification)

—_

Note: For MicroCredential
Focus Areq, TP is required to
get endorsement by MQA.

Course fee: As per charged.
For more info, please refer to
HRD Corp Allowable Cost
Matrix (ACM).
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Industry Specific
Courses

. Trainers’ profile
2. HRD Corp accreditation
certificate
3. Comprehensive
course content
4. Acknowledgement letter
(Obtained after course
verification)

—_

Course fee: As per charged.
For more info, please refer
to HRD Corp Allowable Cost
Matrix (ACM).

Professional
Certificates

. Trainers’ profile

2. HRD Corp accreditation
certificate

3. Comprehensive course
contfent

4. Documentary
evidence/agreement from
certification bodies

5. Sample of professional

certificate(s)

—_

Note: Training Provider (TP)
needs to indicate
assessment/examination
(including passing marks) in the
course content.

Course fee: As charged.

For more info, please refer to
HRD Corp Allowable Cost
Matrix (ACM).




Example of Professional Certification Documents

Agreement between Training Provider and Certification Body

Exemplar
Global

Training Provider
Recognition Agreement

19th July , 2022
BETWEEN
Exemplar Global Inc

AND

Parties
EXEMPLAR GLOBAL INC.
(Principal)

(Training onvid«!

The Parties mentioned in this Agreement are in all cases the signatories to this
Agreement. Where Principal is mentioned it means Exemplar Global and where Training
Provider is mentioned It means

Background

A The Principal and the Training Provider agree that the signed proposal between the
parties is 1o be read in conjunction with this Agreement

B The Principal provides a comprehensive range of assessment, certification and
information services, and has an established reputation in the assessment Industry

C The Training Provider provides a range of learning, assessment and certification
services
D The Principal and the Training Provider mutually agree to collaborate in a range of

market activities to deliver value to the Training Provider, its clients and the
broader industry

E The Principal will provide recognition and the requisite authorisation and approval
10 the Training Provider that permits access by its clients who attend training
COurses to a range of support services as detalled in the signed proposal, Issued by
the Principal and accepted by the Training Provider

F This relationship Is defined as a recognition and approval of the Training Provider
by the Principal and will only be communicated as such by both parties

1. Scope of Agreement
1.1. This Agreement shall apply only to the Training Provider
1.2. Training Provider will provide the Principal with a list of courses they intend to be
included In the Recognition Agreement
2. Term

2.1. This Agreement commences on the date of signing and s in force for 12 months
The Agreement shall renew automatically, unless either party provides 30 days
written notice of their intention to terminate this Agreement
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Sample of Professional Certificate

ur thon Number oo

DD MAEYYYY

lvearle
e /(//( sre i€l

This is to certify that

200 2K XXX

has succissfuliy completed the competency course
assessment and examination for the

Exemplar Global Certified
Anti-bribery Management Systems
Internal Auditor Course
based on ISO 3700%:2016

on DD-MM-YYYY tll DB MM X¥YY

>

’ Managing Direcior
- Dr, Kenny Chan

ESemplar , S
S

Global Y.

Kiwa Internatsonad Cevtilioations (v
BA. Mban Astann 10, Bandhar okl Kajge. 437050 Klang Sel

www klwacer




Example of Acknowledgement Letter Upon Approval by IEC FRDorp

MINISTRY OF HUMAN RESOURCES  1ORAN RESOURGE DEVELGPHENT CORPORATION

COURSE TEMPLATE

Qur Ref - [182) PSME/46/11/1 Kylit 1
Daote - 17 Februany 2025

aCompany_MNamen
whddressy

Dear SirfMadam

il =i
‘G oot o

HRD CORP INDUSTRY-SPECIFIC COURSE ACKNOWLEDGEMENT

The above matter kindly refers.

2. We are pleased to inform yvou that vour course has been successfully
evaluated by our Industry Expert Committee ([EC), and # meets the
reguirements based on the HRD Corp Industry 3pecific Course Verification
Guideling and Critena.

EETTrT=—

Application No  : aSubmission_ID»

Course Name : wCourse_Namen LR el
Course Type : wCourse_Categoryn
Indusiry & Sector

3 The general conditicns for the course’s implementation are stated in

Appendix A. Should you have aony inguiries, kindly email our officers ot
programmeregistration@hrdcorp.gov.my

Thank you.

‘Delivering Quality, Developing Excellence’
‘Malaysia MADANI'

Training Levy Department o e T T G - . .
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TOPIC 3
COURSE REGISTRATION PROCESS




TOPIC 3 | COURSE REGISTRATION PROCESS

Step 1 Step 3

e

Fill in the
Course Registration
Form

AR Q)

Application >
Profile Management >
Training Programme >
Register for

Training
Programme

Login to your Click ‘Submit’

e-TRiS account

Step 2 Step 4
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Step 1: Login to your e-TRiS account

GO to https://www.hrdcorp.gov.my/

@ FM B = | won

CRGEELEL e SESGURCE SEELEN COPCRATIOY

POWERING
MALAYSIA'S
TALENT
DEVELOPMENT
ASPIRATIONS

LEARN MORE

\

8 evishidcop.govmy/DigGov/loginjsp

Agency Under Ministry of Human Resources Malaysia \.g

FRD<or

Pembangunan Sumber Manusia Berhad

Username/MyColD

4 Appiications | Your Session will expire within 119 minue(s) and 11 second(s). UAT_V2.30.1 m
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Step 2: Go to Profile Management > Training Programme > Register
for Training Programme

& Applications & Applications

= o Prafils Managenen
Bppiicatiaons Applicaticns ¢ @ Employer
v @ Survey Managemart b @ Surney Managemaent ¢ @ Training Proidar
v @ Ewant Managsment b @ Evert Managemand b THAHR Coarmulani
v am Claim o Claim » @ R&D
v G Payment Satewsy b Faymart Galaveay S ‘_m
v G Loy b ey & Trainer Profile Mansgemant
v @ Special Trust Fund ¢ @ Special Trusi Fund & Regsks v Traming Programma e
b Aoprerticesnip ¢ [ Apprenticeship 2 Marage Docwmen| Checklai
& Lagal Managamsni B Lagal Managamand y 521 Trainng Progamea Listing
v g Grant b SGrant 3 Wik Wy Progianene
v Profie Managemant " it ATAGSTET) & PROLUS Participasts
b Employer & Maraga Traking Mnkrum Reguremant
b @ Traning Pravider & Renswasl Traiving Pragratre
b @ TRAHR Consultart & Fom 3 - B-5lp Fomn
P RAD 9 3 Marags Trarng Frogeacmse [nle e Medies
+ @@ Traning Programme % Reguest for Progearnme Cancalation
% Trairss Medifeafion
8 | d .
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Step 3: Click the ‘New Register for Training Programme’ tab

. Applications.

| Applications » Profile Management > Training Programme > Register for Training Programme

Mew Register for Training Programme

Register for Training Programme

— Unsubmitted Applications
Continue Registration Delete -
Unsubmitted Applications
Default Search
Search Search Reset Adwvance Search
Records Per Page : 25, 50, 100, All
Customize List

Search Result
’;) records found to display
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Step 4: Click the ‘Programme Information’ tab and fill in the details

< Programme Information Course / Content Outline I Topic { Module I Trainer List I Fee For Each Trainee

Programme Information

Scheme Name Select ~ | =
Training Skill Select ~ | =
Skill Area Select ~ -
Course Title ﬁ Kindly ensure the course title is keyed in accurately
K
Micro Credential MICAS Application
i Select ~

Indicator No.

File = Edit - Insert - View - Format - Table - Tools -

@ N Formats ~ Font Sizes - B [/ = = = =

1
i
il
v
il

A~ A -

Course Summary

Face-to-face or Remote Online Training
E-learning (self-paced platform)

7

Type Of Training

Training Mode

Select] o Fyll Time a5
* Part Time j

Type of Programme ® Technical T Non-Technical
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Step 5: Click the ‘Programme Information’ tab and fill in the details

,l Applications

=1 =l X

Applications = Profile Management = Training Programme = Register for Training Programme > New Registration for Training Programme

Key in the Total Training Hours
E.g. 2 Days =14 Hours

Submit Save Close

Programme Information Course / Content Outline I Topic / Module I Trainer List I Fee For Each Trgj

Duration

Minimum Training Qualification

Target Group (By Designation)

Select

Total Training Hours (Excluding

* Day(s) Lunch) * Minimum 4 Hours
unc

PR

Methodology _

* Non E-Learning: Face-to-Face or Remote Online Training (Teams/Zoom/Webex)
* E-Learning (self-paced platform) - Provide link and access to the platform

Targeted Industry/ Industries for
the Courses

Certification {Please state the

{—=  compuisorr

b

certification body if applicable and

Non-certification programme (certificate of attendance): Leave this section blank
Professional certification programme (recognised by any body): Enter the certification body's name
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Step 6: Click the ‘Course / Content Outline’ tab and fill in the details

Submit Save Close
Programme Information Course [ Content QOutline Topic /| Module I Trainer List I Fee For Each Trainee I Document Attachment I Declaration

— Course [ Content Outline

File - Edit ~ Insert - View ~ Format - Table ~ Tools ~

@ % | Fomats ~ Font Sizes ~(( B F

I
]
1l
Il
[
i
i
il
|»
1
[»
L]

Il It is compulsory for training providers to fill in the course content in this section.
The actual complete course information must be submitted during the

Course Outiine _ course registration process, and it is subject to the approval of each

individual grant application.

Applications = Profile Management = Training Programme > Register for Training Programme > New Registration for Training Programme

Submit Save Cloge

I Programme Information I Course | Content Qutline Topic / Module Trainer List I Fee For Each Trainee I Document Attachment I Declaration
— Topic [ Module
Fill in Topic/Module if you want to claim as modulus programme or your total training ore than 600 hours.
Topic | Module
A *
Duration (Hours) *
Fee (RM) 0.00 | *
T Please leave this section ‘Topic / Module’ tab empty
Back Next
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Step 7: Click on the ‘Trainer List’ tab and fill in the details

' Applications.
Applications = Profile Management > Training Programme > Register for Training Programme > New Registration for Training Programme
Submit Save Close
i Programme Information I Course /| Content Outline I Topic | Module Fee For Each Trainee I Document Attachment I Declaration j
Trainer List
ﬁlecl Trainer Q

\ Back Next

* Click the ‘Search’ icon to select a trainer.

At least one (1) trainer is mandatory. However, due to current system limitations, the training provider is still
obligated to register and choose a minimum of two (2) trainers. Nevertheless, the presence of the second

frainer is not obligatory when conducting training for the registered course.

If the frainer is not listed in the Trainer List, please proceed to create ‘New Trainer Profile Management’.

After adding the profile, the frainer’'s name will appear on your Trainer List.
“The steps are as follows:- Login into e-Tris > Application > Profile Management > Training Programme >
Trainer Profile Management > Create New Trainer Profile Management

If the frainer has been listed, kindly ensure that their ‘Trainer Profile Management’ has been updated.
*To check and update as follows:- Go to Applications > Profile Management > Training Programme > Trainer Profile Management >

Search the trainer
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Step 8: Leave the ‘Fee for Each Trainee’ tab blank

. Applications = =

Applications > Profile Management > Training Programme > Register for Training Programme > New Registration for Training Programme

Submit Save Closze
Programme Information I Course /| Content Qutline I Topic | Module I Trainer List Fee For Each Trainee Document Attachment I Declaration

— Fee For Each Trainee

Training Fee (RM) -
Exam Fee (RM) o

Please leave this section empty.

B T » The course fee must be submitted during grant application.
Administrative Fee (RM)

Total (RM) 0.00

Back Mext

Step 9: Click on the ‘Document Attachment’ tab and upload accordingly.

. Applications =2 B3

Applications > Profile Management = Training Programme > Register for Training Programme > New Registration for Training Programme

Submit Save Clozse
I Programme Information I Course / Content Outline I Topic / Module I Trainer List I Fee For Each Trainee Document Attachment Declaration

— Document Att: it

Attachment

File Description

Please convert the file into the PDF format and rename it accordingly before uploading it.

+ Required Supporting Documents (Refer to the previous slide according to course type):
o Trainer’s profile (please rename the file with ‘Lead Trainer’ if you wish to proceed with only ONE trainer).
Back MNext

Allowed (Only .JPG,.JPEG,.EMF,.GIF,.P}
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Step 10: Click the ‘Declaration’ tab and fill it accordingly.

=2 =R X

’ Applications

edeppiioatione—apisailc Management > Training Programme > Register for Training Programme > New Registration for Training Programme

Submit Save Cloze
ion I Course | Content Outline I Topic / Module I Trainer List I Fee For Each Trainee I Document Attachment

plication form and the accompanying information are true and correct and that we have not withheld/distorted any material facts. We understand that if we obtain the approval status by false

We declare that the facts state
d under Section 41 of Pembangunan Sumber Manusia Berhad Act 2001 (Act 612) and in addition, Pembangunan Sumber Manusia Berhad may, at its discretion, withdraw the approval

or misleading statements, we may be p
status immediately. . K . . . .
Please ensure that all information in the declaration part is keyed in correctly.

Wl D"m-'ﬁm“ﬂmw] » Click the ‘Save’ icon. Before clicking ‘Submit’, it is advisable to check all the tabs to
7 ensure that the information has been keyed in correctly.
B i « The training provider will be notified with a pop-up message upon successful

registration following the submission.

*

Name
Nationality Select w | -
IC/Passport No. * Designation =

— Personal Contact *

Please include "60" as country code for Malaysian phone number

Mobile/Phone No.

Email

l_ Officer In-Charge
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OTHER INFORMATION

Applications > Profile Management > Training Programme > Register for Training Programme

New Register for Training Programme Close

Register for Training Programme
2L « Courses that are unsuccessfully submitted will be displayed in the

M, ‘l_Jnsubmiﬂed Applications’ sec’riqn. '
» Kindly tick on ‘Select Any’ and click ‘Continue Registration’ to re-submit
Continue Registration Delete The Opplicoﬁon -
Unsubmitted Applications
Default Search
Search Search Reset Adwvance Search
Records Per Page : 25, 50, 100, All
Customize List

Search Result

| Select Any | Course Title | Created Date |
] Digital Marketing 29/06/2021

One record found. 1

[
L) . » Courses that have been successfully submitted will be listed under
|_ 2 7 ‘Submitted Applications’.
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COURSE REGISTRATION STATUS



TOPIC 4 | COURSE REGISTRATION STATUS M

The Processing Officer processes the application within
three (3) working days

Query for incomplete application (if any)

Training Provider responds and returns the revised application

Approval
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Step 1: Login into e-TRiS > Click ‘Application’ > Profile Management >
Training Programme > View My Programme
Default Search
Search | Search Reset  Advance Search
ecords Per Page
U ‘Pendmg Status’ signifies that a query has been issued for the application, and a
SN response has yet to be recelved
S8L-Kh M'm,x G WORKFLACE ABSENTEEISM -maar——a o I T
SSL Khas b ' 1 ;‘.‘," 260212021
N e -
S3L-Khos o . E "'“‘ s By - X’} 2210212021
S3LKhas &5?4_42 & a A-a ?,.;?x_ 20212021 6 Pending

50 records found, displaying 1 to 5 records.

Step 2: Respond and return query application

EBDBBI-DIMI

[FirstPrev] 1

1. Login into E-TRiS > Inbox

2. Training provider will receive the ‘Register for Training
Programme’ query in their inbox.

(uary replisdReturnes

aroup Joo

& Al Perding Tasks Search 3. Click on the ‘Document Number' to respond ]
b @ Inoox
b | Culboz Rocetved
SrNo. Subject Dacument Numbar Description s Statug
O A0TIE W 0324 403naz Pending
]
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Step 3: View query details

RESOURCES.

* www.hrdcorp.gov.my | Copyright © 2026 HRD Corp

AClions Cloae 1
Sumimsanry I Drafts I Basic Info Duwery Details
P L) La | =] B @ W b | (3] = |
S ] Fi u alic M s .: 1= 1= = #% d i | B = 2 B | L [ [ ] .: m | E I T —
: Et:,li:-'.l '| Formazt |' r-_”nl |'| Eu.a:l '| PPy A - | e [ HADF - Google Chrame
- i .
M Mot secure | etrisuat hrdf.comomyDiglGosydig igow hitrm Pl
o
| C i e ”
== QI ERYREAS M= =
Z02N3ET0300)1 0324
Cartified Intarnat of Thing Technolog st
Fleasa chack on whethar this i aciual cartification
cour== or just & preparabon courss faor the cerifcaton
n SXaAM | aWAeNEss Iraming program. IF certfcation
A Program, Dleass provice SUpDorting evidances |
Atimeh 1 | cooperation agreement betweaan cerification body and
training provider. 1T not, plcase amcnd the course tmlc
Flla ascripion Attach File 1 ACCOrlimgly
Al A tka chament
Allowed (Only JPGLJPEG, BEMP.GIFPHGLTIF.PPM.OD0C. DR, POF,. ATF KL 5. ALEX, . TET..PPT. PPTX, PP X are allowed) '
Commenis Sand Date
d OEDR02 13:27 2 A View commant and attachment
seasonphopenCommne nts( 1000140480357 J

I‘RDCORP

FOwAN REsOURCE o

PHENT CoRPORATION




Step 4: Update or respond

Luery Details

Programme Information Coursa / Content Qutling I Topic | Modula I Trainer List Diocumant Atiachmant
— Programme Infonmaticn
scheme Name S8L-Knas b 1. Update the necessary details in the ‘Basic Info’ tab
Training kil Hard Skl w 2. Upload the supporting documents in the ‘Attachment Tab’ as required in the query
Skill Arga Gomputer of Infermation v details.
= 3. Click ‘Save'.
Certdfiad Internat of Thing Technologist
Course Titlle

Fie - Edit ~ Insert - “iew-= Fomat~ Table - Tools ~

@ ® & Fomats- FontSizess - B J | & E 2 E iz i 8 ' A~ H-
Course Summany

p
Type OF Training Maon E-Laarming w Tyme of Programine ® Technical [ Mon-Technical
Training Mode Full Time w
lintera Cion Miedium English »

Total Training Hours (Excludin

Duration 400 |~ Dawisi g Hours { — 2800 |~ Minimuwm 4 Hours
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Step 5: Add remarks to queried details

&“E

l_ File Informeaticn

1
Il
[iip

t B I WU ke ¥ w7

| Styles = | Fomat

Training Provider is required to insert remarks or a note in the ‘Query Details’ tab.
Click ‘Action’ > ‘Return’ tab
A successfully returned application will be displayed in the outbox below.

= | Size || e A~ @

Dwar Qe

All af the document regquired has been Uploaded,

Thank ¥ou.

body p

Actions

Closz etrisuat.hrdf.com.my says

Return

— Attachment

File Description

Filz will be Returmed to Pembangunan Sumber Manusiz Berhad [PSME]

“ cal-lcel

Add A Tachmesnt
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TOPIC 5 | TRAINER MODIFICATION

Please ensure:

« The frainer’s profile is added to the training provider’s e-TRIS account.
« The frainer has a HRD Corp Accreditation Certificate.

« Trainer’s background is in line with the approved course.

Step 1: Login into e-TRiS > Application > Profile Management > Trainer Modification

» @ Profile Managemeni

v @ Iraining Provider

¢ @ TNAHR Consuliant

b RE&D

« @ Iraining Programme
@ Trainer Profile Management
@ Register for Training Programme
® SBL Training Programme Listing
O View My Programme
4 PROLUS Paricipants
@ Form 2 - E-Slip Form
& Reguest for Programme Cancellation
& Trainer Modification
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Step 2: Update trainer’s information

& Applications

Applications > Profile Managgss

Add Trainer To Programme

Trainer Modification

ent > Training Programme > Trainer Modification

Programme Trainer Remove Trainer From Programme Submit Close

1. Search for the approved fraining course
2. Click ‘Add Trainer to Programme’.

Training Programme No. Course Title
1000116596 MANAGING WORKPLACE ABSENTEEISM
save | Close
Add o Programime
Trainer Details
Diefamll Seaich
Searchnz‘ QV Scarch | Rast d
3. Search for the trainer
4. Click ‘Add to Programme’ and ‘Save’ tecard
- UETDmiZe LIS
Search Resalt 4
A4
| EdSelecuDessisctail | Trainer Name i IC / Pazsport No. ! TTT Cortificaliilo. I Tolephons Ho. | kel
AT 0 N DT Y T P D N I YR TS R N e N I
Oneg record found.
At Programme
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Step 3: Complete the submission

' Applications

Applications = Profile Management = Tiaining Programme > Trainer Modification

[hdl;leimr ‘hﬁmﬂ] Replace Frogramme Trainer

Remove Trainer From Programme

Trainer Modification
Search Tralning Programime a"
| sewar | Training Progiamme No. Course Nge | seheme Name status Expiry Date |
QOOTIES%E  MANACGING WORKPLACE ABSENTEEIZM \ SBL-Khas Aclive 20112022
—— Added Trainer Datalle
| snma | Training Frogramme N, | Trainer Name | IC / Passpori Ho, Tewphone Mo. | Email
1003 tEGoe Tl - " (‘" T I E {" “"'2*"-.1 T I‘
i r" .. g ., # ! S,
2 wooosce mmmmmmmem— | (I YLt s AL Y A

+ Once the selected frainer has been added to the
approved course, click on the ‘Submit’ icon.

* A pop-up message, “Your request has been submitted
successfully”, will appear on screen.

* www.hrdcorp.gov.my | Copyright © 2026 HRD Corp

Your request has been Submitied Successfully.

OK
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TOPIC 6 |

PROGRAMME CANCELLATION

Step 1: Login into e-TRiS > Click ‘Applications’ > Profile Management > Training
Programme > Request for programme cancellation

Applications > Profile Management > Training Programme > Request for Programme Cancellation

I“ Programme Cancellation Close

Search for the approved fraining course

Tick on ‘Select/Deselect All' and click ‘Programme Cancellation’

A message will appear as below. Please click ‘OK’.

The system will show the message that ‘Your request has been submitted

One record found.

\dvanced Defensive Driv)  Please confirm whether you want to cancel the

Programme(s). Press Ok to continue or Cancel to abort. -

~ Default Search * :
successfully.
Search Search Reset Advance Search
Records Per Page - 25, 50, 100, Al
Customize List
Search Result
| ¥J SelectiDeselect Al ‘ Training Programme No. | gl 121.123.23.167 says

selected Training
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TOPIC 7

PROCESS FLOW FOR FOCUS AREA
AND INDSUTRY-SPECIFIC COURSE




TOPIC 7 | PROCESS FLOW FOR FOCUS AREA AND

INDUSTRY-SPECIFIC COURSES

« Training Providers must submit the Course Verification Form for Industry Expert Committee (IEC) review.
» Upon receiving IEC's recommendation, Training Providers may proceed with course registration.
» The acknowledgement letter must be attached during course registration.

Training provider
submits course
template and fill
up application
through the HRD
Corp portal

.

Screening

Processing Officer
screens the
application for
completeness and
eligibility

Verification

Eligible applications
are forwarded to
the Industry Expert
Committee (IEC) for
evaluation

!

Start

+ www.hrdcorp.gov.my | Copyright © 2026 HRD Corp
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Recommendation

IEC reviews and
recommends
approval, rejection,
or enhancement
based on the
course’s alignment
with Industry Specific
or Focus Area criteria

End

Decision

Final decision is
recorded in HRD
Corp’s tracking
system and
communicated to
the training provider
via email.




Focus Area Course

HRD Corp Focus Area Courses are training courses related directly to supporting Government initiatives towards nation-building.

As such, the courses offered under the HRD Corp Focus Areas are critical and expected to equip the workforce with the skills required to
perform the current and future job requirements.

The Focus Area courses are designed based on nine (9) priority areas and established by HRD Corp, as follows:

222 i ILE]

Industry

. Financial
Revolution Technology Smart slockeha Future
4.0 (IR 4.0) (Fintech) Farming ockehain Technology
Green Smart . Aerospace Micro
Technology/ Construction Industry Credential
Renewable
Energy
©
[@] ] e ¥
—_—— “
Juniig o NN i
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Industry Specific Course

What is Indusiry Specific Courses

Industry specific courses are fraining courses designed fo provide targeted fraining and skils development tailored to the needs of a
particular industry. These courses focus on the specific knowledge, techniques, and tools relevant to the industry, ensuring that
participants are well-prepared to meet industry standards and requirements. Courses under this category are NOT certification courses
but are demanded by the specific industry.

Industry Specific Courses only eligible employers within the same approved Industry and Sub Sectors (as stated in the Acknowledgement Letter)
are enfitled to the Industry Specific ACM. This requirement is also applicable to Joint Training.

Key criteria of Industry Specific Courses include:

The course content is tailored to address the unique challenges, technologies,

IS prelibee Eess Een e and practices of ONE SPECIFIC INDUSTRY ONLY.

Courses are often led by industry professionals with extensive experience and up-fo-

J Expert Insiruction date knowledge in their field of expertise or industry.

Course content must be updated in a timely manner with the latest version and in
0 Updated Content accordance the technological advancements and current industry frends.

* www.hrdcorp.gov.my | Copyright © 2026 HRD Corp




* Below are the Industries that are available under Industries-specific courses:

ACCOMMODATION AND

1 | Foop servicE AcCTIVITIES 7| srhalnzel.

ACTIVITIES OF
2 I EXTRATERRITORIAL 8| EDUCATION
ORGANIZATIONS AND BODIES

ACTIVITIES OF HOUSEHOLDS AS EMPLOYERS;
3 I UNDIFFERENTIATED GOODS- AND SERVICES- 9 ELECTRICITY, GAS, STEAM AND

PRODUCING ACTIVITIES OF HOUSEHOLDS
R AIR CONDITIONING SUPPLY

FINANCIAL AND
INSURANCE/TAKAFUL

4 ADMINISTRATIVE AND SUPPORT ]'OI
ACTIVITIES

SERVICE ACTIVITIES

5 AGRICULTURE, FORESTRY AND

] ]I I HUMAN HEALTH AND SOCIAL
FISHING

WORK ACTIVITIES

6 I ARTS, ENTERTAINMENT AND
RECREATION

* www.hrdcorp.gov.my | Copyright © 2026 HRD Corp

]'2 INFORMATION AND
COMMUNICATION

K I MANUFACTURING

]4 I MINING AND QUARRYING

15 I OTHER SERVICE ACTIVITIES

]'6 I PROFESSIONAL, SCIENTIFIC
AND TECHNICAL ACTIVITIES

]7 PUBLIC ADMINISTRATION AND
DEFENCE, COMPULSORY
SOCIAL SECURITY

]8' REAL ESTATE ACTIVITIES

]9 TRANSPORTATION AND
STORAGE

20 WATER SUPPLY; SEWERAGE,
WASTE MANAGEMENT AND
REMEDIATION ACTIVITIES

WHOLESALE AND RETAIL TRADE:
2 1] REPAIR OF MOTOR VEHICLES
AND MOTORCYCLES




Step 1: Visit hitps://hrdcorp.gov.my/program-registration-hrd-corp-
claimable-course > scroll to ‘VERIFICATION’

VERIFICATION ¢

Follow the steps below to verify your training programme:

v Course verification process is ONLY applicable for Focus Area and Industry Specific Courses.

v Reference to Course Verification Guideline and Frequently Asked Questions (FAQ), prior to downloading the Course
Verification Template is encouraged.

v Submission of additional supporting documents is an added advantage to justify the relevancy of the course content, based

on the applied Course Category.

v Further inquiries can be emailed to programmeregistration@hrdcorp.gov.my

DOWNLOAD GUIDELINE ON COURSE DOWNLOAD COURSE VERIFICATION

REGISTRATION TEMPLATE
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Step 2: Click ‘DOWNLOAD COURSE VERIFICATION TEMPLATE’ > Fill up the form o, IRBDCORD

COURSE TEMPLATE

Course Details

*Course Ovendew *Coure Objectivi

Complete the Course Template at the ‘Form’ Tab

Form‘ Samp]e ' Evaluation -+ : 4 G

y f)? Accessibility: Investigate

« Sample tab is provided as reference for training providers to fill in the form.
« Evaluation tab is only applicable for Industry Expert.
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Step 3: Scroll to COURSE VERIFICATION FORM > Complete the form and upload the
Course Verification Template > Click ‘SUBMIT’

Course Category *

- Choose one -

Course Name *

Document Submission

Course Verification Form (Maximum file size limit is 1O0MB) *
Choose File h + Click here to upload
complete verification form

Supporting Documents (Maximum file size limit is TOMB)

- « Click here to upload additional
Choose File supporting document(s) / + Click here to submit
SUBMIT
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IMPORTANT POINTS

FOR COURSE
VERIFICATION

For any application that does not
comply with the Course Verification
Guidelines, the officer reserves the

right to approve the application
under the General Course category.

*Subject to T&C

+ www.hrdcorp.gov.my | Copyright © 2026 HRD Corp

Seminar and conference-type programmes
are NOT applicable.

Training must be conducted in Malaysia only.

The ACM for HRD Corp Industry-Specific
courses is applicable to employers based on
Industry and  Sector stated in  the
Acknowledgement Letter.

Employers from non-approved industries that
attend HRD Corp Industry-Specific courses will
be accounted under HRD Corp General
Course ACM. This requirement is also
applicable to Joint Training.




I‘RDCORP

MINISTRY OF HUMAN RESOURCES  HUMAN RESGURCE DEVELGPHENT CORPORATION

NEXT ACTION ONCE APPROVED

< Programme Information Course / Content Outline l Topic / Module I Trainer List I Document Attachment I Declaration I For P
" " Scheme Name .
Application No  : 1850940
N . Focus Area Future Technolo i I
Course Name : Autodesk Revit Architecture - Structure - MEP L =
. . . Skill Area Sales, Marketing, Custo v *
( Mechanical, Electrical & Plumbing ) 2
Procurement Negotiation
Course Type : Focus Area Course Title
Area : Industry 4.0 4
Micro Credential Indicator "~ Non Micro Credential v MiICAS Application No. M
File ~ Edit~ Insert~ View~ Format~ Table ~ Tools ~
® & . | Fomats~ FontSizes ~Il B L IE = = El= = & 5
Negotiation, in general, is a process of communication between two or more parties who have differing interests, goals, o
process between a buyer (often an organization or company) and a supplier or vendor to agree on the terms and conditiof
Course Summary
p
Type Of Training “Non E-Leaming v]* Type of Programme O
Training Mode " Full Time v
Interaction Medium “English v
Duration 200 * Day(s) Total Training Hours (Excluding Lunch) | |
Minimum Training Qualification " Cert. from Polytechnic ¢ v
Alllndusty B
Target Group (By Designation)
" 4 *
Applicafion No  :23491436 - 2
% " . Via Physical
Course Name : Credit Risk Modelling it
2 ethodology
Course Type : Industry Specific e
Industry & Sector : Financial and Insurance Takaful Activities [Other -
z 2 S X Targeted Industry/ Industries for the All Type Of Industries
financial service acfivifies, except insurance and . Application No : 22691357
. . e ourses
pension funding acfivities]
Certification (Please state the certification
body if applicable and the supporting
evidence) 4
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TOPIC 8
LICENSED TRAINING MATERIAL




Licensed Training Material Application

LICENSED TRAINING MATERIAL DEFINITION

Proprietary training content developed and owned by an original publisher, institution or principal, which is officially
authorised for the usage of training providers in the delivery of approved fraining programmes. These materials may
include physical workbooks, e-manuals, e-books or online access platforms.

1. Application Letter 3. Licensed Training
Materials Copy

REQUIRED DOCUMENTS

2. Principal Letter ‘

Training providers to submit the required documents by

4. Previous Pre-Approval Letter
(For Renewal Only)

* Hand (for physical materials) | Wisma HRD Corp, Bukit Damansara, 50490 Kuala Lumpur.
» Email (for digital materials) | programmeregistration@hrdcorp.gov.my or officer-in-charge’s email address
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mailto:programmeregistration@hrdcorp.gov.my

I1.
Iz.
Is.
I4.

Application Letter

Addressed to the Head, Training Levy Department, HRD Corp, indicating:

+ Type of Licensed Training Materials (e.g., hardcopy or digital copy).

+ Approved training course details, fitte and programme code number requesting for the licenced training
material

» Purpose or justification for using licensed training material to deliver the approved course(s).

+ Price in MYR, including SST.

Principal Letter

A letter from the Principal granting approval for the Training Provider (TP) to use the materials.
The letter should specify:

+ The programmes for which the materials will be utilised.

» The price of the material in its original currency.

Licensed Training Material Copy

A copy of the physical licensed training material or digital licensed training material (e.g., E-Manual/E-
Book/Online Access Link) must be submitted for HRD Corp review.
Please also provide samples of the report/assessment for review in PDF.

Note: Physical materials can be collected from HRD Corp after the review.

Previous Pre-Approval Letter (For Renewal Only)

For renewal purposes, kindly provide a copy of the previous pre-approval letter.
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Example of Pre-Approval Licensed Training Material Letter

e b o s o e S

Re!. No
Date

S0430. Kuaka Luenpwt
Deor Sk/Moadarm
RE: PRE-APPROVAL FOR PHYSICAL LICENSED TRAINING MATERIAL

We would ike to refer to your emal doted regarding pre-cpproval
for physicdl iCensed raining materiol

2. Plecie De Informed ha! we have reviewed your cppication for pre-
approval for physicd ficensed fraining material used in your frainings ond suppied
10 your clients. We are pleased 1o Inform that we agree 10 your proposed pricing

Qs per below
No. | Course/Ucensed Training Materials Title Price MYR (Per
Unit/Pax)
T B _Inclusive SST
1 Physical Manual
Licented Training Materials
00 nett
Participent Guice
Approved fralning courses:
a, 1000
2. | Physical Manval
Licensed Training Matericls
00 nett

™

Approved froining cowrnses:
a. 1000

PEMBANGUNAN SUMBER MANUSIA BERHAD (oor -
Viinrma M8 Corp Mian Bar ngin Damanian Meghts - @
30400 Kunla Lemour Mala/via -

120C 20 4000 | www hdcerp 9o my

1
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CONTACT US




CONTACT US

B Email us at programmeregistration@hrdcorp.gov.my

‘ Meet us during the HRD Corp Open Day every Thursday from
PiM  10AM to 4PM at Wisma HRD Corp
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HRD CORP LOGO AND BRANDING

Please refer to the link for the guidelines on the usage of HRD Corp’s Logo https://hrdcorp.gov.my/usage-of-hrd-corp-logo

o FRDcorr ©

HRD Corp Registered
Training Provider Logo

To indicate that the Training
Provider is registered and active.

HRD Corp Claimable Logo

For marketing of  training
programmes, conferences,
seminars and any other events
which are claimable from the
HRD Corp levy.
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THANK YOU

Advancing SKkills,
Empowering Talent for a
Future-Ready Malaysia

www.hrdcorp.gov.my
Copyright © 2026 HRD Corp
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