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3 E asy steps to participate in HRD- TE E

Step 1 -  Assess
V is it H R D C orp offic ial w ebs ite: hrdc orp.gov.my

C lic k  on the '3  line menu ic on' loc ated 
on the top right c orner of the web page.

C lic k  Programmes  >  H R D T raining 
E ffec tivenes s  E valuation (H R D-T E E ).

Download the 
H R D C orp Output 
As s es s ment 
F orm (OA F orm) 
in the R es ourc es  
s ec tion.

HRD C orp Output 
Assessment Form

Dis tribute the OA F orm to 
trainees  on the las t day  of tra ining 
to c ollec t their feedbac k .

You may s k ip s tep A and B  by  direc tly  ac c es s ing 
the H R D-T E E  w eb page at:

hrdc orp.gov.my /hrd-tee

https://hrdcorp.gov.my
https://hrdcorp.gov.my/hrd-tee/


Step 2 -  Summarise
3 E asy steps to participate in HRD- TE E

Dow nload the H R D C orp Output S ummary  
T emplate in the R es ourc es  s ec tion.

S ummaris e the information from the OA F orm into the Output S ummary  T emplate.

S ave the Output S ummary  T emplate in y our devic e.

Fill in your details in 
Step 2 tab.

View your star rating in the Step 3 tab
Note: There is no need for you to 
change anything on this page.

Fill in Trainee's feedback 
in Step 1 tab.



Step 3 -  Send
3 E asy steps to participate in HRD- TE E

S ubmit the Output S ummary  T emplate to us  v ia  bit.ly /hrdc orptraininghub  
w ithin 2 1  w ork ing day s  from the las t day  of training.

F ill in the required items  and upload the Output S ummary  
T emplate to c omplete y our s ubmis s ion.

bit.ly/hrdcorptraininghub

You w ill rec eive an automated 
c onfirmation email upon s uc c es s ful 
s ubmis s ion of the Output S ummary  
T emplate.

https://traininghub.hrdcorp.gov.my/evaluation/
https://traininghub.hrdcorp.gov.my/evaluation/


In line w ith the new  normal, the us e of an online as s es s ment platform to dis tribute the Output As s es s ment 
F orm is  a llow ed, provided that a ll mandatory  items  are inc luded.

I, (name of trainee), NRIC (xxxxxx-xx-xxxx), 
hereby declare that the information I have 
provided in the Output Assessment Form 
provided is true,  correct & complete.   

Alternative Implementation on a Digital Platform

E xample of 
dec laration 
from trainee

All Output As s es s ment ques tions .
T rainee name and email addres s .
An element of authentic ation (e.g. digital s ignature or 
dec laration from trainee).

i. 
 ii.
iii.

M A N D A T O R Y  IT E M S

T o fac ilitate the dis tribution of H R D C orp Output As s es s ment online, w e have c reated 
H R D C orp Output As s es s ment Google F orm (OA Google F orm) for y our us e (optional) .



C lic k  on the follow ing link  in y our internet brow s er:

Utilising HRD C orp OA Google F orm

Step 1 -  C opy
Pleas e ens ure that you are s igned in your Google Ac c ount.

C lic k  'M ak e a C opy ' and it w ill 
lead to a  c opy  of the OA 
Google F orm.

bit.ly/ hrdcorp-oa-googleform

https://docs.google.com/forms/d/1tEl2aDz8Gk-O60bzS_4KO_lN_hkikjViA1RmLn1iI_s/copy


Owners hip – W hen mak ing a c opy of the OA G oogle F orm, the T raining Provider bec omes  the owner in whic h 
H R D C orp does  not have ac c es s  to the trainees  feedbac k . T his  enables  T raining Providers  to ac c es s  and 
download trainees ’  feedbac k  and s ubmit to H R D C orp online.

Step 2 -  C ustomise
Pleas e c us tomis e the OA Google F orm ac c ording to y our training.

Pleas e prefill the four items  before 
dis tributing the OA G oogle F orm to 
trainees .

F or eac h training, a  different c opy of OA 
G oogle F orm mus t be us ed to avoid the 
error of jumble up feedbac k  from 
different training c ours es . T o mak e 
multiple c opies  of OA G oogle F orm, 
k indly  repeat the 'S tep 1  - C opy'.

Utilising HRD C orp OA Google F orm



Step 3 -  Distribute
Dis tribute the OA Google 
F orm by  c lic k ing S end.

Option 2  - S hare w ith trainees  
v ia  link

Option 1  - S end to trainees  
v ia  email

You have 2  options  in dis tributing the OA F orm:

Utilising HRD C orp OA Google F orm



C ollec t the feedbac k  by  c lic k ing on 
R es pons es   and the 3  vertic al dots  
ic on.

Utilising HRD C orp OA Google F orm

Step 4 -  C ollect

Download the exc el s heet 
c ontaining trainees ' feedbac k . 

T rans fer (c opy and pas te)  the feedbac k  into the 
Output S ummary  T emplate and s ubmit to H R D C orp 
online v ia bit.ly /hrdc orptraininghub as  per c urrent 
prac tic e.

https://traininghub.hrdcorp.gov.my/evaluation/


Terms and C ondition
• T he OA G oogle F orm and any  file , doc ument, or other work  inc luding or derived from the 

OA G oogle F orm may N OT  be s old, publis hed to an online gallery , hos ted on a w ebs ite , or 
plac e on any s erver without H R D C orp's  approval.

• All H R D C orp as s umes  no liability  or res pons ibility  for any data inac c urac y  in the 
feedbac k  rec eived in the OA Google F orm provided by  the res pec tive trainees .

• H R D C orp has  no c ontrol over and as s umes  no res pons ibility  for, the c ontent, privac y  
polic ies , or prac tic es  of any third party  us ing OA Google F orm.

• H R D C orp s hall not be res pons ible or liable, direc tly  or indirec tly , for any  damage or los s  
c aus ed or alleged to be c aus ed by  the us e of OA Google F orm.

• H R D C orp res erves  the right, at our s ole dis c retion, to modify  or replac e the OA G oogle 
F orm at any time.

• All data rec eived by  H R D C orp v ia OA G oogle F orm is  protec ted by  the P S M B  Ac t 2 0 2 1  
and Pers onal Data Protec tion Ac t (PDPA) 2 0 1 0 .



W e look forward to your participation in HRD- TE E

Thank You

hrdc orpmsia
F AC E BOOK

@ hrdc orp
INSTAGRAM

HR D C orp
YOUTUBE

@ hrdc orp_
X

HR DC orp
LINK E DIN

hrdc orp.gov.my
W E BSITEPlease email  

evaluation@ hrdcorp. gov. my
for any information or inquiry.

Visit HRD- TE E  official webpage at 
hrdcorp. gov. my/ hrd- tee  for more 
information.

https://hrdcorp.gov.my/hrd-tee/
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