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MINISTRY OF HUMAN RESOURCES HUM

HRD CORP CLAIM HELPER FOR EMPLOYERS

CLAIM SUBMISSION(SCHEMES)
INDUSTRIAL TRAINING SCHEME (ITS)

Purpose : To submit the claim of approved grant applications

elRis
.
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‘ . Claims need to be submitted by employers after the approval of grants and
training completion.

Effective 1st August 2019, training claims must be submitted within six (6) months
after training completion. (Refer Employer’s Circular 3/2019)
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(1) Login to Employer’s eTRiS account

(2) Click Applications

& https://www.hrdf.com.my/DigiGov/digigov.htm?actionFlag=dologin&changelLang=en_US
Close Last Login 17 Aug, 2016 10:54 am

ht_tp;://www.hrdf.com.my/DigiGov/digigov.htrn?a(tionFlag=doLogin&d1angeLang=en_US#icon_dock_Applications ﬁ Workflow | Your Session will expire within 117 minute(s) and 58 second(s)|Hotfix_V2.55.4.1 |Bigicev™
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(3) Click Claim
(4) Select Submit Claim With Grants

FRUDcore
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Last Login 28 Oct, 2017 12:53 pm

Logout
& Applications

Applications

= ¢ = Event Management
| @ 'Claim
m Submit Claims with Grants |
™ Submit Other Claims
m SearchWwithdraw Claims
mm Reports
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Legal Mamagement
Grant
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(5) Click Claim at the Action Column
(Only approved grant with completed trainings/events will be displayed)

Search Criteria
Grant ID

Course Title

sScheme Select =1
Training Date 1o ___'=]
Approved Date = To ___‘=]
Approved Amount (RA) To
Search Resat Close
Approwved Grant

mirsverev 8 . B3 (DY EETOD)

ywrds found, displaying 1 to 5 records.

Approwved
Grant Iy Course Title Start Date
Date
72841 MSBL-Khas20 142579 Course Title 20042014 1,270.00 01052013 0150 Claim
T2E41MSBLID1407E4 MS OFFICE TRAINMIMNG FOR OFFICE 20/04/2014 1.200.00 ZB04/2014 280 Clairm
ADMINISTRATOR
T2E41MSLB20144797T "KEEFERS OF THE FLAME™ - SELF 20/02/2014 ¥. o000 21/02/2014 21/02/2014 Clairm
AUTHORISED LEADERSHIPFROGRAMME
T2E41MSLB20145110 E] 12022014 2,500.00 04/02/2014 04/02/2014 Clairm
T2841MSLB20149268 ADMINISTRATIVE SKILLS FOR 10/02/2014 2.844 50 11/02/2014 11/02/2014 Clairm

ADMINISTRATORS, SECRETARIES AND
COORDIMNATORS

Unsubmitted Claim

Grant 1D Course Title Start Date End Date Action

EVTWMFWWEW T30 1.4v445 HR Clinic 22012014 — 24/01/2013 2 | Claim




(6) Provide the contact details of the Officer to be Contacted or select Others if the

name is not in the record system and then click Next

[ crmoveroome

i r
Registered Name and Address of Employer Officer to be Contacted = T
Telephone No. 6000000000 |=
Email *

Hext Close

(7) Verify the information (pre-populated from Grant application) then click Next
P HRDF < Tnternet Bapl s |
Employor Profiie Trainee Detais | Actual Cost of Ren [ emoiorer peciaration

Training Summary

Degree of Material Engineer
Program Title

N

Training Date
Actual Training Date 271022017 2| = 7o | 20/05/2017

Training Venue

XXXXXX
Ho. of Full Days 83 | = (Based on 7 hours per day )}
MNo. of Half Days o * {Based on >=4 and < 7 hours per day }
MNo. of < Half Days 0| = Hours 0.0 | = (Based on < 4 hours per day )
Total Hours Per Trainee 581.00
Total Training Days 83
HNo. of Month 25 |«
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(8) Update Trainee Attendance then click Next e S

72 HRDF - Internet Expl

. Employer Profile I Training Summary I Trainee Details I Actual Cost of Reil I Declaration

Trainee Details

[E=SEnlE=>)

”~

Name | IC No. Gender | Race | Academic Qualification | Attendance (75%) | Foc

XXXXXXXXXXX XXXHKXXXXXXX chinese peeres ves e

Next Close

(?) Fill in the claim amount for each Allowable Claim ltem, upload the supporting documents (PPE &
Insurance) then click Next

W =soerronice | Traming summary | Tramer betais || Trames betais Actual Cost of Relmbursement Employer Declaration

Actunl COSt of Relmbursement

Claim Details

[ nama | Caragery I Grant Approved Amountgaa) I Bocument Requirea

nnnnnnnn

Mote : Supporting Document is mandatory for proof of payment like invoice, Receipt,Consultancy Report ete

........... prion Attach File [ Browss.. | Mo e seiactea |
Add Attachment
Hote : Maximum 2MB Allowed (Ol JPG, JPEG, BMP,.GIF, PHG, TIF, PP, .DOC . DOCK, POF. ATE, XL §, XL 55, TXT, PPT, PPTX,.PPSX are alowed)

Total Grant Approved Amount (RET)
Total Requested Amount (R}

Mexe Cloae
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(10) Fillin the employer declaration form, check and pledge box then click Save & Submit to submit the
application.

4 Applications

Hame Select ¥
Designation *
Email E
Date 051112010 . -

Save Save & Submit Close
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SUPPORTING DOCUMENTS FOR ITEMS CLAIMED

ALLOWABLE COST SUPPORTING DOCUMENTS

Insurance & Purchase of Safety Equipment (PPE) Invoice & Official Receipt

Monthly Allowances — Development Programme / ITS No Documents Required

*HRD Corp may request for any other relevant documents for verification/confirmation
PUrposes.
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Claims have been successfully submitted after clicking the Save & Submit button.

The submission of claims will be reviewed and checked within four (4) working
days.

O
.-

Letter of approval will be sent to employers via email after the claims have been
approved.
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THANK YOU
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