






 

GUIDELINES TO CHECK AND EVALUATE THE APPLICATION OF SBL KHAS SPECIAL 

INCENTIVE TRAINING SCHEME UNDER INCENTIVES 

CHECKLISTS: 

 HRDF Registered employer 

 Application of SBL KHAS under incentives can be applied by: 

Employer 

 Check and evaluate by respective officers before forward  to HQ 

 Application must be submitted one (1) month before the commencement of the training 

 Employers are clear from any levy arrears or interest 

 Employers’ levy utilization of the current year must be 90% and above 

 The fund will only cover the course fee subject to the current Allowable Cost Matrix 

under SBL KHAS for professional certification and industry based non-certification 

courses 

 Financial assistance is based on a first come first served basis and limited to a 

maximum of RM200,000.00 for each employer 

 

 

 

 

 

 

 

 



SUPPORTING DOCUMENTS REQUIRED:  

Online Application Form 

 Complete online application form for SBL KHAS SPECIAL INCENTRIVE TRAINING 

SCHEME 

Supporting Documents 

 Course content 

o Objective/description 

o Relevancy of the training 

o Duration of the whole programme 

 Trainers Profile 

o Name of internal or external trainers 

o Academic qualification/ number of years of experience 

 Quotation of the course fee 

 Career Development Plan (promotional plan) of the said employee proving that by 

attending the professional certification programme under this incentive, his/her salary 

scale will increase. 
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